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Approved Program of Study

Audience: Approved Program of Study Graduate Students

Purpose: This document provides step-by-step instructions for Graduate Students applying
for an Approved Program of Study in RamPortal.
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ACCESSING THE FORM

1. Loginto RamPortal.
2. Navigate to the Student Links Card and find the link for the Approved Program of
Study. (Fig 1)

Student Forms N |
A¢ Accelerated Bachelor's to Master's Enroliment Request 3
,’ Petition for Exception to Policy - Graduate Students

Petition for Exception to Policy - Undergraduate
Students

i} Re-Enroliment after Cancellation Form

s Approved Program of Study

4

Fig 1

3. Your RamNet ID, first name, middle name, and last name should be automatically pre-
populated. If not, please close the form and try accessing it again.


https://ramportal.wcupa.edu/

FILLING OUT THE APPLICATIO

1.
menus (Fig 2).

Student Information

RAMPORTAL

UTORIALS

B

N

Select the Certification Area and Certification Pursued from the provided dropdown

EMPLID *

|9999999 ‘

First Name Middle Name Last Name
|RAMMIE ‘ |5' ~ 13 ‘ | =

Email Phone: Cell Phone: Home

R REWCUPA.EDU

[N B IIE

Certification Area®

Certification Pursued *

Note: Depending on the certificatio

Fig2

n area selected, additional prompts or extra criteria

requirements may appear dynamically on the form.

UPLOADS AND SUBMISSION

1.
documents will display. Plea

Select Attach File (Fig 3)

Ethics Module: If your program requires it, the area to upload your ethics module

se upload all forms as four separate PDFs.

Click|HERE [for Ethics Module Requirements.

Teacher Ethics Module (0)

Please upload required Ethics Module documents: Preassessment, Knowledge Check, Final Assessment, and Printed Final

Grade Screen. *

Attach File

Fig 3

3. Browse to the location of the file on your computer (Fig 4).

4. Selectthe file and click OPE

N (Fig 4).
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Fig 4
5. Once attached, the screen will say “Pending” until the form is submitted (Fig 5).

6. You may attach additional transcripts by selecting Attach Documents again (Fig 5).

Teacher Ethics Module (2)

_ﬂgagmjnad required Ethics Module documents: Pre
(Pending§EthcisModuleDoc.pdf [Remove]

(Pending lEthicsM::-cIuIeDc-cZ pdf [Remove]
—

Attach File

Fig5
7. Attestations: Read and agree to all required candidate attestations.
8. Signature: Digitally sign the document and click Submit.

9. Anotification will be sent to your campus email address once submitted

For additional assistance, submit a ticket for support.


https://wcupaprod.service-now.com/aes
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